
TRAVEL NOTIFICATION AND RETURN TO WORK PLAN 

Employee Name: Title: 

The information provided is to notify the Yakutat Community Health Center (YCHC) of travel related activities and 
outline when required COVID-19 testing will occur. 

I understand that as an employee of YTT/YCHC I must comply with the following testing requirements regardless of 
whether I traveled and/or a member of my household (or visitor staying in my home) has traveled: 
1. Individuals arriving into Yakutat must have an initial COVID-19 test done within 72 hours of arrival and/or upon

arrival.
2. Individuals arriving into Yakutat must have a second COVID-19 test done 7 to 10 days after their initial test.

a. If initial COVID-19 test was done 72 hours prior to arrival, the second test should be done 5 days after
arrival.

b. If initial COVID-19 test was done upon arrival, the second test should be done 7 to 10 days after arrival.
3. Employee who did not travel, but is required to be tested due to a household member or visitors travel, must

have a COVID-19 test done 5 days after the household member/visitor’s arrival into Yakutat.

SECTION I: 

Testing is required due to:   □ Employee’s own travel □   Household member/visitor travel

Date you are due to arrive in Yakutat OR someone is due to arrive into your household from outside Yakutat: 

• Date of COVID-19 test in accordance with 2a above: □ Not Applicable

• Date of COVID-19 test in accordance with 2b above: □ Not Applicable

• Date of COVID-19 test in accordance with 3 above: □ Not Applicable

SECTION II: 

Proposed date to return to work pending a negative COVID test (5 days after the date identified 
in Section I, if this falls on a holiday or a weekend, write the date of the next business day):    

Leave Type Beginning Date/Time Ending Date/Time Hours Requested 
□ Paid Time Off (PTO) 
□ Sick 
□ Subsistence 
□ Leave Without Pay 
□ Other: Telework 

TOTAL LEAVE HOURS (Not including Requested Telework): 

Employee Signature: 



Estimated hours

1. Project Description: __________________________________________________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________

2. Project Description: __________________________________________________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________

3. Project Description: __________________________________________________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________
Task: _____________________________________________ ____________

Total Hours: ____________

Supervisor Name: __________________________________________________
Supervisor Email: __________________________________________________
Employee Email: __________________________________________________

Employee Signature: __________________________________________________

Supervisor Use Only

○ Yes ○ No

Supervisor Signature: __________________________________________________

Date Temperature Tracker due to Supervisor (10 - 14 days after arrival into Yakutat): ________________

Does the employee's supervisor request a rapid test to be completed for test #2?

EMPLOYEE TELEWORK PLAN
If requesting telework hours, please complete workplan with your immediate supervisor.

Employee Name: _____________________________________________
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