
HOW TO PROCESS A WORKERS COMPENSATION INSURANCE CLAIM  

 

COMPLIANCE OFFICER or SUPERVISOR:  

Step 1: Receives Incident report and Employee Report of Occupational Injury 

Step 2:   Completes the Employer Report of Occupational Injury (AK Dept of Labor & Workforce 
Development Form 07-6101)   

Step 3: File a Workers Compensation Claim with Insurance: Call Umialik Insurance Company at 
(855) 607-7548 or 907-338-5445 

• Provide the YCHC Insurance Policy # WCV 1029994 01 
• Federal Employer ID# 82-1180162 
• Answer the interviewer’s questions, using the Employee, Employer and Incident reports 
•  Provide Compliance Officer (or designee) name & number as the YCHC case contact 
• The WC insurance company will assign this claim to an Insurance Adjuster.  The Adjuster 

will contact YCHC for additional information as needed. 
• You will be given a WC Claim #.  Write the Claim # on the top of the Employer Report 

of Injury form.  

 

Step 3:   Answer the Insurance Adjuster questions; request a fax # or email address to submit 
copies of the: 

• Employee Occupational Injury reports 
• Employer Occupational Injury reports  
• Physician’s Report (Completed by medical provider)  

 

Step 4:   Submit a copy of the Employer Occupational Injury Report to the Front Desk for proper 
billing.  The WC Insurance Claim # should be written at the top of the form.  

Step 5: Submit future Physician Report(s) directly to the Insurance Adjuster.   

 

COMPLIANCE REVIEW:    

a) The Compliance Department will record the incident into the OSHA Form 300 Log of work-
Related Injuries and Illnesses 
 

b) Additional OSHA reports will be filed (if applicable) 
 

c) The Incident Report will be submitted to the Risk Management/Quality Assurance Committee 
for review; Additional or revised policies and procedures may be implemented as recommended 
by the Committee. 

 








